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	FINAL REPOT TIER 1
LAPORAN AKHIR TIER 1

      One (1) softcopy of this form in word or pdf format must be submitted to UMCares email: umcares@um.edu.my 

Satu(1) salinan dalam format word or pdf hendaklah dihantar ke emel UMCares: 
 umcares@um.edu.my 

[Please note that INCOMPLETE FORM will not be processed]
                                         [Borang yang TIDAK LENGKAP tidak akan diproses]

	SECTION 1: SUMMARY PROJECT DETAILS AND PROGRESS

	A
	PROJECT INFORMATION.

	1
	PROJECT TITLE
	

	2
	PROJECT CODE 
(GRANT NUMBER)
	FLAGSHIP
	MAIN
	

	
	
	
	SUB
	

	3
	SUMMARY OF PROJECT ACTIVITY AND BUDGET
	Project Activity
	No. of activity conducted
	

	
	
	
	Percentage of progress (%)
	

	
	
	Project Budget
	Amount of budget spent (RM)
	

	
	
	
	Percentage of budget spent (%)
	

	4
	BENEFITED COMMUNITY LOCATION
	No.
	Community Name
	Community Address and Contact

	
	
	1
	
	

	
	
	2
	
	

	B
	PROJECT LEADER AND MEMBER(S) INFORMATION

	1
	PROJECT LEADER
	Project Leader Full Name 
(with position title)
	

	2
	CONTACT NO.
	Office No.
	

	
	
	Mobile No.
	

	3
	EMAIL ADDRESS
	Official Email
	

	
	
	Alternative Email
	

	C
	BENEFITED COMMUNITY / VOLUNTEER RECORD

	
	NUMBER OF BENEFITED COMMUNITY / VOLUNTEER INVOLVED DURING THE PROGRAM
*Please state role in each related box as community or volunteer.
	University students
	

	
	
	UM Academic Staff
	

	
	
	UM Non-Academic Staff
	

	
	
	NGO / Stakeholders / Partners
	

	
	
	Communities
	

	
	
	Others
*Please state here
	

	D
	PROJECT COLLABORATOR(S) CONTRIBUTION

	
	COLLABORATOR(S)
*Please state equivalent / approximate value of contribution in RM.
** Please state type of donation.
	Collaborator(s)
*Please state the in kind given
	Contribution(s)

	
	
	
	*In Kind
	Monetary (RM)
	**Others

	
	
	Government:
	
	
	

	
	
	Industry:
	
	
	

	
	
	Civil Society:
	
	
	

	
	
	University / Institutions of Learning:
	
	
	

	
	
	NGO:
	
	
	

	SECTION 2: PROJECT REPORTING

	A
	PROJECT EXECUTIVE SUMMARY (Maximum 300 words)

	
	

	B
	PROJECT ENGAGEMENT 
*Please fill up all prescribed engagements in this section.

	1
	EARLY ENGAGEMENT WITH THE COMMUNITY

(Describe process of the engagement on 3W 1H (what, when, where and how) the community is involved)
	

	2
	ENGAGEMENT WITH COLLABORATORS / STAKEHOLDERS

(Describe how collaborators / stakeholders are engaged with this project)
	

	3
	ENGAGEMENT WITH THE COMMUNITY
 
(Describe techniques used to encourage widespread community involvement that will produce qualitative and quantitative feedback)
	

	C
	PROJECT FINDINGS
Please describe the project change and impact in this section.

	
	CHANGE OF COMMUNITY KNOWLEDGE, ATTITUDE, SKILLS, AND ASPIRATIONS (3 ★)

*The change description: 
Please describe the change in the community in knowledge, attitude, skills, and aspirations. Please provide good analysis of feedback from the community and through exploration of other potential solutions.

*The impact pathway description:
Please narrate the impact that will be obtained from the project by using the Logic model: Pathway to Impact in the progress report. 

	The change description
Example: 
1. Our analysis of X method has shown that the targeted community knowledge, awareness, and aspirations has increased regarding the issues faced by the community. Our analysis results are as presented in Table A / Diagram A.
2. Our analysis of Y method has shown that the community attitude and skills has changed during the engagement activities. Our analysis results are as presented in Table B / Diagram B.

	
	
	The change description


	
	
	The impact pathway description
Example: 
1. Increase 90% in the targeted community knowledge, awareness, and aspirations, regarding the issues faced by the community.
2. The change of attitude and skills by the targeted community as compared to the former situation (prior intervention).

	
	
	The impact pathway description


	
	CHANGE IN THE COMMUNITY PRACTICE
(4 ★)

*Please describe the change in the community area of practice by applying the innovation introduced. Please provide good analysis of feedback from the community and through exploration of other potential solutions.

*The impact pathway description:
Please narrate the impact that will be obtained from the project by using the Logic model: Pathway to Impact in the progress report.
	The change description
Example: 
1. Our observation, the community has applied the skill trained by our team researcher in their own initiatives. Please refer to Photo A. 
2. Our analysis of Z method has shown the ability of the targeted community to apply the skill in their own business with researcher guidance. Please refer to Table A / Diagram A.

	
	
	The change description


	
	
	The impact pathway description
Example: 
1. The targeted community applying the skills learned from researcher project activities (by their own initiative).
2. The targeted community has practiced the skills by expanding the training to other community in another locality.

	
	
	The impact pathway description


	
	COMMUNITY EMPOWERMENT / ABILITY TO DO THE CHANGE ALONE
(5 ★)

*Please describe the community empowerment without the researcher’s involvement. Please provide good analysis of feedback from the community and through exploration of other potential solutions.

*The impact pathway description:
Please narrate the impact that will be obtained from the project by using the Logic model: Pathway to Impact in the progress report.
	The change description
Example: 
1. Our observation, the community has applied the skill trained by our team researcher in their own initiatives without researcher presence. Please refer to Photo A. 
2. Our analysis of Z method has shown the ability of the targeted community to apply the skill in their own business without researcher guidance. Please refer to Table A / Diagram A.

	
	
	

	
	
	The impact pathway description
Example: 
1. The targeted community applying the skills learned from the researcher project activities (by their own initiative and without the researcher’s involvement).
2. The targeted community has practiced the skills by expanding the training to other community in another locality without the researcher’s involvement.


	
	
	

	SECTION 3: PROJECT OUTPUT

	REFEREED PUBLICATION IN INDEXED JOURNAL
(ISI / SCOPUS)
*Please provide list of journal publication in APA format style
	

	MODULE / POLICY / WHITE PAPER / BOOK
*Please provide list of journal publication in APA format style

	

	VIDEO & PICTURES
1. VIDEO CRITERIA
· Products that have been commercialized value or possess the ability to benefit the community continuously.
· Potentially to impact community, industry, government, and academia.

2. VIDEO CONTENT
2.1. INTRODUCTION
· Video must contain project title and details, UM logo, MOHE logo as well as other collaborated entities logo.
· The logo should be displayed at the beginning and end of the video.

2.2. CONTENT
· Video needs to elaborate on product / technique / module functions, target community, certifications, and standards creatively, concisely, and clearly.
· Video must contain at least three (3) interview testimonials from beneficiaries for examples:
· Community
· Industry
· Government
· Non-government organization (NGO) / stakeholders
· Others, please describe.
· Video content needs to provide with a revenue generating value (monetary) for the product / technique / module either in the local and international markets (if available and measurable).
· Video needs to have a storyline based on before and after the project timeline.

2.3. VIDEO QUALITY
· Montage explanation need to be in English subtitled with Bahasa Malaysia and vice versa.
· Clear quality sound or background music.
· Video display is in high definition (HD).

2.4. VIDEO DURATION
· Not exceeding four (4) minutes.
	Please insert the link of the video and pictures

	MEDIA WRITE UP
Please share the link or picture of media writeup
	

	SECTION 4: IMPACT CASE STUDY

	1
	Summary of the impact (Indicative maximum 100 words)
· This section should briefly state what specific impact is being described in the case study.
	

	2
	Underpinning research (Indicative maximum 500 words)
This section should outline the key research insights or findings that underpinned the impact, and provide details of what research was undertaken, when, and by whom. This research may be a body of work produced or may be the output(s) of the project. References to specific research outputs that embody the research described in this section, and evidence of its quality, should be provided in the next section.

Details of the following should be provided in this section:
· The nature of the research insights or findings which relate to the impact claimed in the case study.
· An outline of what the underpinning research produced by the submitted unit was (this may relate to one or more research outputs, projects, or programmes).
· Any relevant key contextual information about this area of research.
	

	3
	References of the underpinning research 
(Indicative maximum of six references)

This section should provide references to key outputs from the research described in the previous section, and evidence about the quality of the research. All forms of output cited as underpinning research will be considered equitably, with no one type of output being preferred over others.

Include the following details for each cited output:
· author(s)
· title
· year of publication
· type of output and other relevant details required to identify the output (for example, DOI, journal title and issue)
· details to enable the panel to gain access to the output, if required (for example, a DOI or other URL).
	

	4
	Details of the impact 
(Indicative maximum 750 words).

This section should provide a narrative, with supporting evidence, to explain:
· how the research underpinned (made a distinct and material contribution to) the impact.
· the nature and extent of the impact.

The following should be provided:
· A clear explanation of the process or means through which the research led to, underpinned, or contributed to the impact (for example, how it was disseminated, how it came to influence users or beneficiaries, or how it came to be exploited, taken up or applied).
· Where the research was part of a wider body of research that contributed to the impact (for example, where there has been research collaboration with other institutions).
· Details of the beneficiaries – who or what community, constituency or organisation has benefitted, been affected, or impacted on.
· Details of the nature of the impact – how they have benefitted, been affected, or impacted on.
· Evidence or indicators of the extent of the impact described, as appropriate to the case being made.
· Dates of when these impacts will be occurred.
	

	5
	Sources to corroborate the impact
(Indicative maximum of ten references)

This section should list sufficient sources that could corroborate key claims made about the impact of the research. These could include, as appropriate to the case study, the following external sources of corroboration (stating which claim each source provides corroboration for):
· Reports, reviews, web links or other documented sources of information in the public domain.
· Confidential reports or documents. 
· Individual users/beneficiaries to corroborate claims.
	

	SECTION 5: REPORT DECLARATION

	I hereby certify the details and information as well as documents provided with this report are complete, correct, and accurate. I also understand that any wilful dishonesty by means that any information is found to be false or untrue or misleading or misrepresenting, I am aware I may be held liable for it.

Project Leader signature,



…………………………………………
Name:
Position:
Official stamp:
Date:

	SECTION 6: SECRETARIAT SECTION 
(Only for UMCares use)

	
Review:

                __________________________________________________________________________________
            __________________________________________________________________________________
            __________________________________________________________________________________



Signature: 

Date: 

Official Stamp:



PROGRESS REPORT
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PUSAT JALINAN MASYARAKAT UNIVERSITI MALAYA (UMCares)
   BORANG PENERIMAAN SUMBANGAN (BARANG / TUNAI / TAJAAN)
CONTRIBUTION ACCEPTANCE FORM (GOODS / MONETARY / SPONSORSHIP)


	
	Nama / Name: 

Alamat / Address:

No.Tel / Phone Number: 
	Tujuan sumbangan / Purpose of Donation:


	Tarikh / Date: 





	Bil.
	Barang / Item
	Kuantiti / Quantity
	Harga / Price (RM)
	Catatan / Remarks

	
	

	
	
	

	
	

	
	
	



	


………………………………….
Tandatangan Penyumbang 
Signature of Donors

Nama / Name: 
Jawatan / Position: 
Tarikh / Date: 
	


…………………………………
Tandatangan Ketua Projek
Signature of Project Leader

Nama / Name: 
Jawatan / Position: 
Tarikh / Date: 
	


………………………………………
Tandatangan Pengarah UMCares
Signature of UMCares Director

Nama / Name:
Jawatan / Position: 
Tarikh / Date: 
	Nota / Note:

Sila lampirkan surat tawaran / email / bukti bagi setiap sumbangan yang diterima.
*Tindakan Ketua Projek

Please attach offer letter / email / evidence for each donation received.
*Action to be taken by project leader.
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